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                           Newcastle Baptist Tabernacle
APPLICATION FOR USE OF CHURCH PROPERTY
Thank you for your recent enquiry about using Newcastle Baptist Tabernacle premises.
Because this is a Church Building consecrated for Christian ministry the following provisions will apply:

· The Chapel is not to be used unless agreed to and a separate fee will apply

·  Musical equipment and sound equipment must not be used, unless agreed.
· No alcohol or drugs to be consumed on the premises. 

· No smoking inside the premises, and butts to be disposed of properly outside.

· No rubbish is to be left about and premises to be left clean. (Location of cleaning gear can be discussed when obtaining the key.) All rubbish to be removed by the User
· Respect for neighbours and surrounds. The Tabernacle is located in a key CBD position, alongside other key Newcastle Buildings i.e. Library and Art Gallery, and while some noise is expected and allowable, we request there be no excessive disturbance of the general amenity. As a general guide, we expect that functions will not be excessively noisy and that they will be winding down from 10pm and cease by midnight. All visitors behave appropriately.
· Users of the Tabernacle property are to ensure that all windows and doors are locked throughout the premises. There is no barrier to prevent people moving throughout the building, and while we urge that guests remain in the specific area being used, some, especially young children and teenagers may seek to 'explore' other areas.

· Use of Tabernacle property is to be agreed before commencement. As a general rule all furniture is useable however Users should provide their own coffee, tea, sugar, cups, plates, 
· Placement of posters must be in accord with the Building, and must be removed immediately after the event.
· You are responsible for the set up and clean up

· Following the event you must

· Return all table, chairs, equipment to its original location

· Promptly remove left over food

· Wipe down all surfaces used, removing any stains or crumbs

· Sweep and mop the floor as necessary

· Remove all decorations immediately after your event

· Outside groups additionally agree to:

Submit the following paperwork

· Proof of liability and Medical insurance (available form your insurance provider)
· Release of Liability form attached

Submit the following fees

· Property Bond

· Utility fee (see charges below)
· Accept that the Organiser (or the Organisation they represent) bears responsibility for the conduct of those attending their event. In addition the person signing this form bears responsibility for the premises, its cleaning and resulting damage to church property or equipment

· All groups must sign the “Acceptance of Responsibility” form attached

· Groups not associated with the Newcastle Baptist Tabernacle must also sign the ”Release of Liability form”

· No event will be approved without all documentation, and is subject to Tabernacle approval.
CHARGES: 
The Tabernacle is not a commercial enterprise, and makes its facilities available as part of our service to the community. Further, we do not want to be seen as deliberately undercutting those facilities in the area which have halls available as part of their legitimate business activity.
Therefore, the nominated fee is designed to cover general wear and tear, use of water and electricity. We ask for a bond of $250, which can be refunded following the event and a check has been made to ensure the premises have been left clean. (Reimbursement for any breakages, repairs and additional cleaning will be deducted from the bond.) 

When the church premises are used on a Saturday evening, it must be clean for the church's regular activities on Sunday morning, so cleaning cannot be left until 'later'.

As well as the bond, the Utility fee is $40 per hour for use of the premises. This includes time for setting up and decoration. Thus, for example, if you began setting up at 4pm for a function to start at 7pm, and vacated the premises at midnight, the total use would be 8 hours and the rate of hire $320; minimum charge is for 4 hours.
The Chapel hire costs are $500 per event/day, and subject to specific approval
If there are any questions you may have, or issues you would like to discuss, please feel free to contact. We will also need to organise for agreed opening and closing times and discussion about equipment use, cleaning gear etc.
The telephone number of the Tabernacle is 02 4927 8378. Office hours Monday to Friday 8.30am to 5pm
We trust that the time will be a delightful time for all concerned.

Yours sincerely,

NEWCASTLE BAPTIST TABERNACLE
APPLICATION FOR USE OF CHURCH PROPERTY:

NAME: ________________________________________

Address: _______________________________________
    _______________________________________________
Telephone Number: _______________________________
Mobile: _________________________________________
Email address:___________________________________

Date of proposed function: _________________________

Nature of the function: ____________________________

Please circle rooms required:

Main Hall    Small downstairs Hall
Kitchen
Upper Room  
Chapel
Time required (includes set up and cleaning): 

Start: _____ Finish ______
Anticipated number of attendees:________
We have read the conditions on the attached application and agree to abide by them. We understand that breach of the conditions may result in the forfeit of part or the entire required bond.

Signed: _________________ Organisation:_______________
Date: ___________________
Acceptance of Responsibility
I agree to be responsible for the conduct of those participating in the activity for which this application is being made, and for any damages beyond normal wear and tear which occur as a result of our usage.

I am responsible for any arrangement of the facility and will return the facility to its original set up

I am also responsible for making sure the area I use is cleaned and ready for use immediately the event concludes

I will remove all signs and decorations posted for my event at the conclusion of the event.

Name of Organiser (Please print) _________________________________________

Signature of Organiser ________________________________________________

Organisation: ________________________________________________________

Date: ______________Phone:____________ Email:__________________________
Release of Liability

This Release of Liability is between the above named Organisation/Individual and Newcastle Baptist Tabernacle (The Church)

Recitals:

The Church is the owner of the real property and improvements located at the corner of Laman and Dawson Streets Newcastle NSW 2300

The above named Organisation/Individual wishes to use the property described for an event or activity.

NOW THEREFORE in consideration of the Church permitting the above named organisation to use this property and improvements described above, the Organisation/Individual agrees as follows:-
1. The Organisation/Individual hereby release, discharges and covenants not to sue the Church, or its administrators, Directors, agents, officers, members, volunteers, and employees from any and all liability, claims, demands, losses or damages arising out of the Organisation/Individual use of the Property. If any member, guest, invitee or participant of the said organisation or event makes any claim against the Church or its administrators, Directors, agents, officers, members, volunteers, and employees, in connection with the Organisation/Individual use of the Property, the said Organisation/Individual will indemnify, defend and hold the Church and its administrators, Directors, agents, officers, members, volunteers, and employees harmless from any and all litigation expenses, attorney’s fees, losses, liabilities, damages and costs arising out of such a claim.
2. The Organisation/Individual represents that it carries standard general liability insurance coverage with a minimum of $5,000,000 per occurrence with a $20,000,000 limit. The Organisation/Individual will provide the Church proof of liability insurance and will add the Church as an additional insured under the Organisations/Individuals general liability policy

Name of Organisation/Individual (Please print):____________________________________________

Signature of Organiser: _____________________________________________________________

Name of Organisation: _____________________________________________________________

Date: _____________________________
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